HOLY SPIRIT SCHOOL
SEQTA Engage - Set Up Guide

@ Engage

Welcome to SEQTA Engage

SEQTA Engage is the primary channel used to communicate school-wide news to our families.
As a parent or guardian, SEQTA Engage allows you to:

* Receive direct messages from the school.

* Receive direct messages from the classroom teacher.

» Send direct messages to Holy Spirit staff.

» Access previously posted important notices and documents under ‘Documents’.

View and download your child’s school reports.

How Do | Access SEQTA Engage?

SEQTA Engage is available through any internet browser at
https://holyspirit.engage.cewa.edu.au and directly on your phone or mobile device via the



https://holyspirit.engage.cewa.edu.au/

SEQTA Engage app.

To activate your account, you will require a unique welcome email from SEQTA with a link to
‘Set Up Your Account Now’. This link is unique to your SEQTA account; other family members
wanting to activate an account will need to use a different email address.

The welcome email will be sent to you when your family joins Holy Spirit, or at the beginning
of the year if you haven’t yet activated your account. A welcome email can be requested
during the year by emailing admin@holyspirit.wa.edu.au.

We recommend you download the SEQTA Engage app and connect your account to it. This
way you will receive notifications to your phone or mobile device immediately when
communications are made, and you’ll never miss a thing.

Once you’ve downloaded the app from the App Store or Google Play:

e Opentheapp

e Click ‘Next’ until the ‘Manual Set Up’ option is displayed.

e Enter our URL: https://holyspirit.engage.cewa.edu.au and click ‘Continue’.
e Login using the username and password you created for the browser.

Navigating SEQTA Engage

The navigation panel is on the left hand side of the SEQTA Engage web browser application, or
by tapping the menu icon at the top left of the mobile app. Tapping outside the menu will
collapse the navigation panel again.
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DIREQT MESSAGES is our primary method of communicating information. It functions similar
to email and will send you a notification when communications are received. You access your
inbox here.

Access important DOCUMENTS such as Term Information, Parent Booklets, P&F Messages
and various Procedure Guides.

You can view your child’s REPORTS from current and previous years.

Your password can be updated in SETTINGS.

DIREQT MESSAGES

Direqt Messaging allows you to send and receive messages within the school.

To message your child’s class teacher (or any other Holy Spirit staff member) select ‘Direqt
Messages’. This function is similar to email. Messages can be sorted at the bottom by date,
subject or sender and you have the option to reply when viewing a message.

Sending a Message

Sending the recipient from the drop down menu on the right-hand side. You can start typing
the person’s name to filter the list.

Composing a Direqt Message



Subject - Add a subject
line

BCC is selected by
default.

Message - Type your
message in this space.
Formatting tools are
available above like in an
email.

Add Files - you can add
files as attachments if
required to support your
message.

Further Assistance

Compose message
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Send - Your final step, to
send the message.

Select staff - Start
typing a staff member’s
name to select them.

Recipients - All
recipients selected to
receive the message will
appear down the right-
hand side. People
added in error can be
removed by clicking the
delete icon.

If you are still having trouble navigating SEQTA Engage, please contact our school office on 08

9341 2551



